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CONEXIS Participant Web Site Enrollment Instructions 
 
Step 1: Log on to the CONEXIS Web Site and Register Your Account 
 
Log on to https://mybenefits.conexis.com. If you have not created an account on this Web site, you are 
required to register with CONEXIS.  
 
Find the Not Registered Yet? question and Click Here to register. A new window will open with a 
registration form (see registration instructions on following page).  
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Registration Instructions 
 

 
 
Fill in the required information in Participant Details and the Password Questions sections. 

• Your account number is on the top right corner of all communications sent by CONEXIS. 
• If you have not yet received communications from CONEXIS, simply enter your SSN. 

 
Click Register. 
 
You are required to have an e-mail address to register. 

• If you don’t have an e-mail address, you can obtain a free address from sites such as yahoo.com, 
gmail.com, etc. 

 
You will receive an e-mail to complete the registration process and activate your Web profile. You must 
follow the instructions in this e-mail to activate your registration. 
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Once logged in, a homepage with your account information will open. 
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Step 2: Enroll in a Flexible Spending Account 
 
Click Enroll in FSA on the left side of the page to begin the enrollment process. An enrollment 
page will appear, and you may input your desired election amount or waive a plan. Click Next 
once you have elected or waived coverage. 
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Step 3: Confirm Your Election 
 
To complete enrollment, you must confirm your election. Carefully read the confirmation 
statement and verify all amounts are correct. Type your initials in the designated box and click 
Elect to complete the enrollment process. 
 

  
 

 
 
 
 
 
 



 

CX 20091023  6 

Step 4: Print Confirmation 
 
Your enrollment is complete and you are enrolled in an FSA account. Print and save a copy of 
your confirmation page for your records.  
 

 
 

 
 

Thank you for participating in the CONEXIS online enrollment process. 
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